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The Executive Director for Academic and Student Affairs/Title IX Coordinator publishes 
this report to inform the Pittsburgh Institute of Aeronautics – Pittsburgh Main Campus community 
about campus policies and initiatives to prevent and respond to crime and emergencies, and the 
occurrence of crime on campus. This report complies with the Jeanne Clery Disclosure of Campus 
Security Policy and Campus Crime Statistics Act and uses information maintained by local law 
enforcement, as well as information provided by other PIA offices such as Student Services. Each 
of these entities provides updated policy information and/or crime data. This report provides 
statistics for the previous three years concerning reported crimes that occurred on campus, in 
certain off-campus buildings, and on property owned, leased or controlled by PIA. This report also 
includes institutional policies concerning campus security, such as policies regarding sexual 
violence, alcohol, and other drugs. Additionally, PIA includes a copy of the Student Emergency 
Action Plan as part of the Annual Security Report to ensure all students and employees are aware 
of all safety efforts and policies. By October 1 of each year, PIA distributes a notice of the 
availability of this Annual Security Report to every member of the campus community. Due to 
COVID-19, The US Department of Education extended the annual reporting date to December 31, 
2020. 

You are reminded that the Pittsburgh Institute of Aeronautics sits on the Allegheny County 
Airport under the law enforcement jurisdiction of the Allegheny County Police, reached by 
dialing 9-1-1 (or 9-9-1-1 from any PIA telephone). 

You are encouraged as a member of our campus community to report any criminal activity or 
emergency situation immediately to a PIA administrator, instructor, and/or Allegheny County 
Police. 

Please review the following definitions of terms that will be used within this document. 

Definitions & Terms: VAWA Amendments to Clery Act 

Consent: Words of overt actions by a person who is legally or functionally competent to give 
informed approval, indicating a freely given agreement to have sexual intercourse or sexual 
contact. 

Sexual Assault: An offense that meets the definition of rape, fondling, incest, or statutory rape as 
used in the FBI’s UCR program. 

Sexual Harassment: For purposes of this document, sexual harassment is defined broadly to 
include any of three types of misconduct on the basis of sex: 
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1. any instance of quid pro quo harassment by an employee, i.e., where the employee 
conditions the provision of an aid, benefit, or service of PIA on an individual’s 
participation in unwelcome sexual conduct; 

2. any unwelcome conduct that a reasonable person would find so severe, pervasive, and 
objectively offensive that it denies a person equal access to PIA’s educational programs 
or activities; or  

3. any instance of sexual assault (as defined in the Clery Act) or dating violence, domestic 
violence, or stalking (as defined in the Violence Against Women Act).  

Sex Offenses: Any sexual act directed against another person, without the consent of the victim, 
including instances where the victim is incapable of giving consent. 

• Rape- The penetration, no matter how slight, of the vagina or anus with any body part or 
object, or oral penetration by a sex organ of another person, without the consent of the 
victim. 

• Fondling – The touching of the private body parts of another person for the purpose of 
sexual gratification, without the consent of the victim, including instances where the victim 
is incapable of giving consent because of his/her age or because of his/her temporary or 
permanent mental incapacity. 

• Incest – Sexual intercourse between persons who are related to each other within the 
degrees wherein marriage is prohibited by law. 

• Statutory Rape – Sexual intercourse with a person who is under the statutory age of consent. 

Domestic Violence: A felony or misdemeanor crime of violence committed  

• By a current or former spouse or intimate partner of the victim; 
• By a person with whom the victim shares a child in common; 
• By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or 

intimate partner; 
• By a person similarly situated to a spouse of the victim under the domestic or family 

violence laws of the jurisdiction in which the crime of violence occurred; 
• By any other person against an adult or youth victim who is protected from that person’s 

acts under the domestic or family violence laws of the jurisdiction in which the crime of 
violence occurred. 

Dating Violence: Violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim. 

• The existence of such a relationship shall be determined based on the reporting party’s 
statement and with consideration of the length of the relationship, the type of relationship, 
and the frequency of interaction between the persons involved in the relationship. 

• For the purposes of this definition, dating violence includes, but is not limited to, sexual or 
physical abuse or the threat of such abuse. 
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• Dating violence does not include acts covered under the definition of domestic violence. 
• Any incident meeting this definition is considered a crime for the purposes of Clery Act 

reporting. 

Stalking: Engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to 

• Fear for the person’s safety or the safety of others; or 
• Suffer substantial emotional distress. 

For the purposes of this definition: 

• Course of conduct means two or more acts, including, but not limited to, acts in which the 
stalker directly, indirectly, or through third parties, by any action, method, device, or 
means, follows, monitors, observes, surveils, threatens, or communicates to or about a 
person, or interferes with a person’s property. 

• Reasonable person means a reasonable person under similar circumstances and with similar 
identities to the victim. 

• Substantial emotional distress means significant mental suffering or anguish that may, but 
does not necessarily, require medical or other professional treatment or counseling. 

• Any incident meeting this definition is considered a crime for the purposes of Clery Act 
reporting. 

Programs to prevent dating violence, domestic violence, sexual assault, and stalking: 
Comprehensive, intentional, and integrated programming, initiatives, strategies, and campaigns 
intended to end dating violence, domestic violence, sexual assault, and stalking that: 

• Are culturally relevant, inclusive of diverse communities and identities, sustainable, 
responsive to community needs, and informed by research or assessed for value, 
effectiveness, or outcome; and 

• Consider environmental risk and protective factors as they occur on the individual, 
relationship, institutional, community, and societal levels 

Programs to prevent dating violence, domestic violence, sexual assault, and stalking include both 
primary prevention and awareness programs directed at incoming students and new employees 
and ongoing prevention and awareness campaigns directed at students and employees. 

Awareness programs: Community-wide or audience specific programming, initiatives, and 
strategies that increase audience knowledge and share information and resources to prevent 
violence, promote safety, and reduce perpetration 

Crime definitions from the Uniform Crime Reporting Handbook 
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Aggravated Assault: An unlawful attack by one person upon another for the purpose of inflicting 
severe or aggravated bodily injury. This type of assault usually is accompanied by the use of a 
weapon or by means likely to produce death or great bodily harm. It is not necessary that injury 
result from an aggravated assault when a gun, knife, or other weapon is used which could or 
probably would result in a serious potential injury if the crime were successfully completed. 

Arson: Any willful or malicious burning or attempt to burn, with or without intent to defraud, a 
dwelling, house, public building, motor vehicle or aircraft, personal property, etc. 

Burglary: The unlawful entry of a structure to commit a felony or a theft. For reporting purposes 
this definition includes: unlawful entry with intent to commit a larceny or a felony; breaking and 
entering with intent to commit a larceny; housebreaking; safecracking; and all attempts to commit 
any of the aforementioned. 

Motor Vehicle Theft: The theft or attempted theft of a motor vehicle. (Classify as motor vehicle 
theft all cases where automobiles are taken by persons not having lawful access even though the 
vehicles are later abandoned-including joy riding). 

Murder and Non-negligent Manslaughter: The willful (non-negligent) killing of one human 
being by another. 

Manslaughter by Negligence: The killing of another person through gross negligence. 

Robbery: The taking or attempting to take anything of value from the care, custody, or control of 
a person or persons by force or threat of force, violence, and/or causing the victim fear. 

Weapon Law Violations: The violation of laws or ordinances dealing with weapon offenses, 
regulatory in nature, such as: manufacture, sale, or possession of deadly weapons; carrying deadly 
weapons, concealed or openly; furnishing deadly weapons to minors; aliens possessing deadly 
weapons; all attempts to commit any of the aforementioned. 

Drug Abuse Violations: Violations of state and local laws relating to the unlawful possession, 
sale, use, growing, manufacturing, and making of narcotic drugs. The relevant substances include: 
opium or cocaine and their derivatives (morphine, heroin, codeine); marijuana; synthetic narcotics 
(Demerol, methadones); and dangerous non-narcotic drugs (barbiturates, Benzedrine). 

Liquor Law Violations: The violation of laws or ordinance prohibiting: the manufacture, sale, 
transporting, furnishing, possessing of intoxicating liquor; maintaining unlawful drinking places; 
bootlegging; operating a still; furnishing liquor to minor or intemperate person; using a vehicle for 
illegal transportation of liquor; drinking on a train or public conveyance; all attempts to commit 
any of the aforementioned. (Drunkenness and driving under the influence are not included in this 
definition.) 
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On-Campus: (1) Any building or property owned or controlled by an institution within the same 
reasonably contiguous geographic area and used by the institution in direct support of or in a 
manner related to the institution's educational purposes, including residence halls; and (2) Any 
building or property that is within or reasonably contiguous to the area identified in paragraph (1), 
that is owned by the institution but controlled by another person, is frequently used by students 
and supports institutional purposes (such as a food or retail vendor). 

Non-Campus Building Or Property: (1) Any building or property owned or controlled by a 
student organization that is officially recognized by the institution; or (2) Any building or property 
owned or controlled by an institution that is used in direct support of or in relation to the 
institution's educational purposes, is frequently used by students, and is not within the same 
reasonably contiguous geographic area of the institution. 

Public Property: All public property, including thoroughfares, streets, sidewalks, and parking 
facilities, that is within the campus or immediately adjacent to and accessible from the campus. 
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Campus Crime Statistics Pittsburgh Campus  

OFFENSES 
ON-CAMPUS 

NON-CAMPUS 
PROPERTY  

PUBLIC  
PROPERTY 

2019 2020 2021 2019 2020 2021 2019 2020 2021 
Criminal Homicide: Total 0 0 0 0 0 0 0 0 0 

Murder/Non-negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Sexual Offenses: Total 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Forcible Fondling 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 

Stalking 0 0 0 0 0 0 0 0 0 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 
Other Crimes Involving Bodily Injury 0 0 0 0 0 0 0 0 0 
          
DISCIPLINARY CASES 0 0 0 0 0 0 0 0 0 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Illegal Weapons Possession 0 0 0 0 0 0 0 0 0 
           
ARRESTS 0 0 0 0 0 0 0 0 0 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Illegal Weapons Possession 0 0 0 0 0 0 0 0 0 
          
*PIA Does not currently have any on or off-
campus residence housing.           
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Timely Warning Procedures 

Any campus incident is brought to the attention of the Director of Campus Operations, 
Dean of Academic Affairs, Dean of Student Affairs, and Executive Director for Academic and 
Student Affairs. Should any crime (or a pattern of crimes) occur and pose a serious risk to PIA 
staff and students, the President/CEO and/or Executive Director for Academic and Student Affairs 
will be briefed and will release a timely warning concerning the situation. This warning will 
include incident information, excluding identities of victims or alleged actors, a review of crime 
reporting procedures, and tips to prevent another such occurrence. This timely warning may be 
distributed via PIA staff and student email, test message, signage in noticeable areas, intercom, 
and/or verbal messages given in each classroom.  

HATE CRIME OFFENSES 
ON-CAMPUS 

NON-CAMPUS 
PROPERTY 

PUBLIC 
PROPERTY 

2019 2020 2021 2019 2020 2021 2019 2020 2021 
Criminal Homicide: Total 0 0 0 0 0 0 0 0 0 

Murder/Non-negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Sexual Offenses: Total 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Forcible Fondling 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 

Stalking 0 0 0 0 0 0 0 0 0 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 
Other Crimes Involving Bodily Injury 0 0 0 0 0 0 0 0 0 

*PIA Does not currently have any on or off-
campus residence housing.
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Who Do I Contact? 

Criminal activity should be reported to a Campus Security Authority (CSA) listed below, 
however, activity can be reported to any PIA employee on campus. 

Executive Director for 
Academic and Student Affairs 

Jason Mongan 
jmongan@pia.edu 

X2175 

Dean of Academic Affairs Jason Pfarr 
jpfarr@pia.edu 

X2168 

Dean of Student Affairs Donna Moore 
dmoore@pia.edu 

X2138 

Director of Safety and 
Development 

John Kovac 
jkovac@pia.edu 

X2154 

Administrative 
Assistant/Receptionist 

Lynn Pollock 
lpollock@pia.edu 

X2103 

PIA encourages accurate and prompt reporting of any criminal or emergency situations that 
occur on campus. PIA does not employ security or police officers. The Allegheny County Police 
Department holds jurisdiction over the Allegheny County Airport. PIA and ACP work together 
and have a good working relationship concerning the general safety and orderliness of the airport 
and school. PIA does not hold a Memorandum of Understanding (MOU) with ACP. In addition, 
PIA does not offer a program of voluntary reporting between itself and pastoral or professional 
counselors.  

The institute is concerned that all situations involving criminal action, emergencies, or 
policy violations be reported promptly to the appropriate authority. The school actively participates 
in the United States Department of Education Student Right-to-Know and Campus Security Act. 
It is the obligation and responsibility of every employee and student to report any situation that 
falls into the categories specified as criminal action, emergencies, or policy violations. Students 
will be notified during orientation about specific security policies and concerns they should be 
aware of while attending PIA. Statistics concerning criminal offenses reported under this Act are 
available upon request at the time of registration or request for school information.  

All facilities of the school are under the supervision of staff members any time they are 
open to students or the public. Immediate reporting of situations involving security concerns is 
critical. The following procedures specify the reporting policy in facilities of the institute.  

1. Report all situations to the instructor or staff member.
2. A situation may be immediately reported to any instructor or staff member

available to the person reporting.
3. All situations will be forwarded along with investigative information to the

Director or their delegated representative.
4. The School will promptly investigate any situation reported. Where policies or

procedures of the Institute are violated, corrective action will be applied to

mailto:ghoyle@pia.edu
mailto:jmongan@pia.edu
mailto:jpfarr@pia.edu
mailto:dmoore@pia.edu
mailto:jkovac@pia.edu
mailto:lpollock@pia.edu
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resolve the situation. If the situation involves a violation of law or an emergency 
requiring the assistance of government agencies, the Director or their designated 
representative will request such assistance. 

Campus Facilities 

Door access pads begin operating 45 minutes before class start. An administrator is 
appointed to supervise campus operations and maintains security and safety needs of the campus. 

Pittsburgh Campus All 
Buildings 

Jason Pfarr: Dean of 
Academic Affairs 

412-346-2168

A member of the Safety Committee does regular inspections of PIA buildings. In addition 
to this, Facilities personnel constantly monitor safety conditions (to include lighting) within each 
PIA building. The campus exterior is also equipped with multiple security cameras to assist in the 
monitoring and record of activities on school property. The PIA Pittsburgh Campus also has an 
annual safety inspection conducted by the West Mifflin Borough Emergency Management 
Agency.   

Emergency Evacuation 

The following evacuation procedures are in effect for all PIA buildings. To assure student’s 
safety and the safety of others, everyone is expected to abide by these procedures whenever it 
becomes necessary to evacuate any PIA building. Please review the attached Emergency Action 
Plan for additional evacuation information.  

Posted in each classroom, shop, and laboratory are Emergency Evacuation Charts. 
Familiarize yourself with the evacuation route indicated on the chart. Learn it before you need it.  

The alarm to evacuate an area is one long steady tone emanating from either the class 
change bell or fire alarm horn. Upon hearing the signal, the student will:  

1. Turn off any equipment being operated.
2. Proceed in a calm and orderly manner to the Evacuation route selected by the

instructor in charge.
3. WALK QUICKLY along the Evacuation Route.
4. Remain with the class. Roll call will be taken by the instructor, who MUST be

able to account for every student.
5. No smoking permitted during evacuation.

Student safety and the safety of others depend on cooperation. Each individual will be held 
accountable for misconduct during an emergency evacuation or a routine evacuation drill.  
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Awareness 
 

All students are alerted to Allegheny County Police jurisdiction during the orientation 
process. Newly hired employees receive a copy of the annual security report on the first day of 
work. All staff and students receive photo ID that must be visible inside the building. Security is 
everyone’s concern, and should an event or pattern of events unbalance the peace of our campus, 
PIA will activate the timely warning procedure to alert the campus community to the current event 
and offer tips to avoid future incidents.  

A program to inform students of campus security procedures and practices, encouragement 
to be responsible for their own security and the security of others, preventing dating violence, 
domestic violence, sexual assault, and stalking, is provided during student orientation or first week  
of classes. This presentation is made by the Executive Director for Academic and Student Affairs 
and/or Dean of Student Affairs and also provides information concerning reporting crimes and 
local law enforcement. New employees are given an explanation of campus security procedures 
and practices and also encouraged to be responsible for their own security and the security of others 
by the Dean of Academic Affairs and/or Executive Director for Academic and Student Affairs. 
Additionally, all incoming students complete two online training sessions using the Everfi learning 
platform. This includes: “Sexual Assault Prevention for Community College” and “Diversity, 
Equity and Inclusion for Students”. 

Ongoing prevention and awareness is conducted through PIA’s participation in Sexual 
Violence Awareness Month (April), various poster campaigns, and annual email 
notifications/reminders of PIA’s policies and procedures. 

Student and new employees are provided information regarding counseling services 
provided by Washington EAP during orientation or new hire training.  

PIA does not currently have any off-campus organizations. 
 

Alcohol Policy 
 

Alcoholic beverages are not to be brought onto PIA owned or leased premises, nor 
consumed there at any time.  Employees/Students reporting or returning to work  whose behavior 
reflects the  consumption of alcoholic beverages may  be referred for a medical evaluation (see  
No.1,  Medical  Evaluations) to determine fitness for work/ classes and/ or can  be sent home by 
commercial transportation by PIA officers, pending determination of appropriate action. 

The drinking of alcoholic beverages during work hours is prohibited, whether on or off 
company property. Where such use of drugs adversely affects the employee's job performance or 
the student's learning activities, it is in the best general interest of the employee, student, and PIA 
that the employee be relieved of his/her job duties and that the student be suspended from school.  
In the event of an accident, the company reserves the right to require drug and alcohol testing. 

Drinking during meal breaks is not appropriate. Even minimal consumption of alcohol may 
have a negative effect on individual functioning after returning to class/ school (alcohol is a 
depressant) and therefore is of concern to PIA.  
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Policy and Procedure 
1.  Medical Evaluations: 
When there is probable cause, an employee/student may be asked to report to a PIA 

designated physician or medical clinic for a fitness-for duty class examination. This will involve 
appropriate testing, including 

Possible urine or blood screens as determined by the physician. Employees/ students are 
advised that such tests may be administered, and that they will be asked to authorize the release of 
such test results to PIA.  Employees/students are advised the decision to go for a medical 
evaluation is voluntary, but if the examination is refused the employee/student will be sent home. 
Refusal may result in termination. 

2.  Actual Observation of Drug Transaction: 
It is very important that supervisors fulfill their role as supervisors representing PIA, and 

not assume the role of law enforcement officers.  In the case of illegal possession, transfer or sale 
of narcotics or other drugs, there are specific legal requirements which must be met to obtain a 
conviction.  A supervisor having questions about suspected drug trafficking is required to 
immediately contact school officials. 

Supervisors can and should ask questions about any curious or unusual behavior. It is very 
important that supervisors not make accusations, but they should ask questions.  Treat information  
in such situations as confidential to protect employees/students in and away from Pittsburgh 
Institute of Aeronautics. 

3.  Evidence Collection: 
Supervisors or other employees are not to initiate or conduct searches of any persons or 

their property. Searches can only be authorized by school officers. 
Questions may and should be asked. A supervisor can ask to see, for example, what is in a 

tool box, locker, package, lunch box, brief case or desk, but cannot force disclosure.  A person 
cannot be detained or searched against his/her will. 

Should an employee or student come into possession of suspected drugs, school officers 
should be notified immediately to arrange for testing by an appropriate official for disposition.  
This policy is not intended to restrict the immediate notification of police or other appropriate 
authorities when the situation demands their immediate intervention. In circumstances where 
behavior requires that a person be restrained or removed from PIA premises, the supervisor should 
contact local law enforcement authorities. 

4.  Documentation: 
Records pertaining to performance, attendance, and behavior will be maintained in the 

employee's student's file. NO reference to alcohol or other drug problems as a medical diagnosis 
will appear in personnel files; this does not preclude documenting behavior associated with alcohol 
or other drugs, such as slurred or incoherent speech, stumbling, smelling of alcohol, found 
possessing alcohol or other drugs, etc.  All formal records concerning the dependency will be kept 
in the EAP only. 
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Legal Sanctions Concerning Unlawful Alcohol Use 
 
Allegheny County 

 The Attorney General of Allegheny County uses the Crime Code of Pennsylvania 
as applicable legal sanctions. 

Commonwealth of Pennsylvania 
You cannot legally drink or purchase alcoholic beverages in Pennsylvania until you are 21 

years of age. If you are caught buying, drinking, possessing, or transporting beer, wine, or liquor, 
you can be arrested. If convicted of underage drinking, you can be fined up to $300, jailed up to 
90 days, or both. In addition, you will have a criminal record and lose your driver's license for 90 
days. Under Pennsylvania's Zero Tolerance Law, persons under 21 can be arrested and charged 
with a DUI even if their blood alcohol is .020 (any measurable amount of alcohol in your system). 

If you are caught driving under the influence of alcohol (D.U.I.), it is a misdemeanor of the 
second degree, with a maximum penalty of up to $5,000 and up to two years in jail. If you are tried 
and convicted, you must pay a minimum of $300 and spend at least 48 hours in jail and pay other 
legal fees. In addition, you will lose your license for at least three months, possibly up to a year.  

Drug Policy 
 

Drugs are not to be brought onto PIA owned or leased premises, nor consumed there at any 
time, except as medically necessary.  Employees/Students reporting or returning to work  whose 
behavior reflects the  consumption of drugs may  be referred for a medical evaluation (see  No.1,  
Medical  Evaluations) to determine fitness for work/ classes and/ or can  be sent home by 
commercial transportation by PIA officers, pending determination of appropriate action. 

The sale, purchase, transfer, use, or possession of illegal drugs will result in disciplinary 
action up to and including termination. An appropriate law enforcement authority will be notified 
when applicable, as determined by PIA officers. 

Using drugs, other than for medical reasons, during work hours is prohibited, whether on 
or off company property. When prescribed or over-the-counter drugs may affect behavior and/ or 
performance, employees/students are encouraged to advise their supervisor that they are taking 
such drugs for medical reasons, and medical evaluation may be required. Where such use of drugs 
adversely affects the employee's job performance or the student's learning activities, it is in the 
best general interest of the employee, student, and PIA that the employee be relieved of his/her job 
duties and that the student be suspended from school.  In the event of an accident, the Company 
reserves the right to require drug and alcohol testing. 

Using drugs during meal breaks is not appropriate. Even minimal consumption of alcohol 
may have a negative effect on individual functioning after returning to class/ school (alcohol is a 
depressant) and therefore is of concern to PIA. 
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Policy and Procedure 
 

1.  Medical Evaluations: 

When there is probable cause, an employee/student may be asked to report to a PIA 
designated physician or medical clinic for a fitness-for duty class examination. This will involve 
appropriate testing, including possible urine or blood screens as determined by the physician. 
Employees/ students are advised that such tests may be administered, and that they will be asked 
to authorize the release of such test results to PIA.  Employees/students are advised the decision 
to go for a medical evaluation is voluntary, but if the examination is refused the employee/student 
will be sent home. Refusal may result in termination. 

2.  Actual Observation of Drug Transaction: 

It is very important that supervisors fulfill their role as supervisors representing PIA, and 
not assume the role of law enforcement officers.  In the case of illegal possession, transfer or sale 
of narcotics or other drugs, there are specific legal requirements which must be met to obtain a 
conviction.  A supervisor having questions about suspected drug trafficking is required to 
immediately contact school officials. 

Supervisors can and should ask questions about any curious or unusual behavior. It is very 
important that supervisors not make accusations, but they should ask questions.  Treat information 
in such situations as confidential to protect employees/ students in and away from Pittsburgh 
Institute of Aeronautics. 

3.  Evidence Collection: 

Supervisors or other employees are not to initiate or conduct searches of any persons or 
their property. Searches can only be authorized by school officers. 

Questions may and should be asked. A supervisor can ask to see, for example, what is in a 
tool box, locker, package, lunch box, brief case or desk, but cannot force disclosure.  A person 
cannot be detained or searched against his/her will. 

Should an employee or student come into possession of suspected drugs, school officers 
should be notified immediately to arrange for testing by an appropriate official for disposition.  
This policy is not intended to restrict the immediate notification of police or other appropriate 
authorities when the situation demands their immediate intervention. In circumstances where 
behavior requires that a person be restrained or removed from PIA premises, the supervisor should 
contact local law enforcement authorities. 

4.  Documentation: 

Records pertaining to performance, attendance, and behavior will be maintained in the 
employee's student's file.  NO reference to alcohol or other drug problems as a medical 
diagnosis will appear in personnel files; this does not preclude documenting behavior associated 
with alcohol or other drugs, such as slurred or incoherent speech, stumbling, smelling of alcohol, 
found possessing alcohol or other drugs, etc.  All formal records concerning the dependency will 
be kept in the EAP only. 
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Legal Sanctions Concerning Unlawful Drug Use 

Allegheny County 

 The Attorney General of Allegheny County uses the Crime Code of Pennsylvania 
as applicable legal sanctions. 

Commonwealth of Pennsylvania 

Possession of Marijuana Penalties 

For 30 grams or less, you are facing misdemeanor charges of up to 30 days in jail, and a  

Fine of $500. For possession of more than 30 grams, the penalties go up to 1 year in jail 
and $5000 in fines and automatic six month loss of license.  

If you are a first time marijuana offender, it is possible to get probation without a verdict.  

For second (2nd) offense possession charges, or multiple subsequent offenses, the penalties 
may double. If you have more than 30 grams of marijuana, you run the risk of being charged with 
possession with intent to deliver or distribute in many cases. 

 

Possession of other Controlled Substances Penalties  

 

Up to one year in prison, and/or a $5,000 fine first (1st) offense. Up to two years in prison 
for a second (2nd) offense. Up to three years in prison for a third (3rd) offense. Possession of more 
than five grams of crack (cocaine) may be subject to a minimum penalty of 5 years in prison. 

Possession of Drug Paraphernalia, or Selling/distributing Marijuana 

Up to 1 year in jail and/or a fine of up to $2500. For selling to a minor, under Pennsylvania 
Drug laws, it can be a felony charge of up to 2 years in jail and a $5000 fine. 
 

US Federal Regulations 
 Federal penalties and sanctions for illegal possession of a controlled substance can be quite 

severe.  Examples:  According to 21 U.S.C.844 (a), 

1st conviction: Up to 1 year imprisonment and fined at least $1,000 but 

Not more than $100,000 or both. 

After 1 prior drug conviction: At least 15 days in prison, not to exceed 2 years and fined at 
least $2,500 but not more than $250,000, or both. 

According to 21 U.S.C.  881(a) (4): Forfeiture of vehicles, boats, aircraft or any other 
conveyance used to transport or conceal a controlled substance. 

According to 21 U.S.A. 853a: Denial of Federal benefits, such as student loans, grants, 
contracts, and professional and commercial licenses, up to 
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1 year for first offense, up to 5 years for second and subsequent offenses. 

Applicable Federal Trafficking and State Penalties are shown on preceding pages.  The 
District Attorney of Allegheny County uses the Crime Code of Pennsylvania as applicable legal 
sanctions. 

 
Alcohol and Drug Prevention 
 

PIA offers programming during orientation that covers the dangers and repercussions of 
alcohol and drug abuse. A Washington EAP Services representative speaks with each incoming 
class concerning substance abuse and the EAP’s role for PIA students. This relationship continues 
until the student graduates. Students also receive training concerning drugs in the workplace in 
later terms of their program as they approach graduation and employment. Additionally, PIA 
provides training to all incoming students using the EverFi learning platform. This training is 
entitled: “AlcoholEdu for College”. 

 
Parental Notification Policy  

PIA, under the guidelines of the Family Educational Rights and Privacy Act (FERPA), 
notifies parents and families in specific instances where a student accepts responsibility, or is found 
responsible, for a violation of an alcohol or drug policy or receives a sanction that may impact 
their status as a student. Parental notification is intended to involve families in the total educational 
experience of the student and to provide an opportunity for conversation between students and 
their parents/legal guardians about the experience or incident that was a violation of the Code of 
Conduct.  

Student Education 

Each new class receives training in the awareness, severity, and consequences of sexual 
offenses including sexual assault, dating violence, domestic violence, stalking and other required 
topics as set forth in the Clery Act and Violence Against Women Act. If a student missed 
orientation, a letter about the topic and follow-up information is sent to the student. Additionally, 
all incoming students complete two online training sessions using the Everfi learning platform. 
This includes: “Sexual Assault Prevention for Community College” and “Diversity, Equity and 
Inclusion for Students”. 

Sex Offense Policy 
 

1. PIA prohibits all forms of sexual harassment as required by Title IX of Education 
Amendments of 1972. This includes but is not limited to Dating Violence, Domestic 
Violence, Sexual Assault, and Stalking.  
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2. The following definitions apply under this Policy: 
 

a. A “complainant” is an individual who is alleged to be the victim of conduct that 
could constitute sexual harassment. 

 
b. A “respondent” is an individual who has been reported to be the perpetrator of 

conduct that could constitute sexual harassment. 
 

c. A “report of sexual harassment” is a complaint reported to the Title IX Coordinator, 
or to Campus Director/Dean of Academic Affairs who then gives notice as required 
to the Title IX Coordinator.  A report may be oral and informal.  The complainant 
may file a formal complaint at the same time as making a report or may later 
proceed to file a formal complaint. 

 
d. A “formal complaint” is a document filed by a complainant or signed by the Title 

IX Coordinator alleging sexual harassment against a respondent and requesting that 
PIA investigate the allegation of sexual harassment.  The filing of a formal 
complaint triggers PIA’s complaint resolution process.  

 
3. Reporting: 

a. If a student is a victim of sexual harassment, the student should immediately contact 
local police. Any employee or student who has been subjected to conduct which 
constitutes sexual harassment is encouraged to report such conduct to the Executive 
Director for Academic and Student Affairs at 412-346-2175 or 
studentaffairs@pia.edu. Employees or student who wish to report anonymously 
may do so at: https://pia.edu/current-students/. 
 

Dean of Academic Affairs 412-346-2168 jpfarr@pia.edu 
Dean of Student Affairs 412-346-2138 dmoore@pia.edu 
Student Affairs/Title IX 
Coordinator  

412-346-2175 jmongan@pia.edu 

 
b. Victims are encouraged to preserve evidence of the offense. The victim is asked to 

maintain clothing, surroundings, and even to avoid showering prior to an official 
medical examination, if possible.  
 

c. Upon receiving a report of sexual harassment, PIA will offer supportive measures 
to the complainant and the respondent, as appropriate, as reasonably available, and 
without fee or charge.  The Title IX Coordinator will promptly contact the parties 
confidentially to discuss the availability of supportive measures, consider the 
parties’ wishes with respect to supportive measures, inform the parties of the 
availability of supportive measures with or without the filing of a formal complaint, 
and explain to the complainant the process for filing a formal complaint. 
 

https://pia.edu/current-students/
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d. Supportive measures will include non-punitive and non-disciplinary individualized 
services that are designed to ensure equal educational access, protect safety, or deter 
sexual harassment without being unduly burdensome to the other party.  Supportive 
measures are coordinated by the Title IX Coordinator and, among other things, may 
include: 

i. academic support services and accommodations, including the ability to 
reschedule exams and assignments, transfer course sections, or withdraw 
from courses without penalty; 

ii. assistance in connecting to community-based counseling services; 
iii. assistance in connecting to community-based medical services; 
iv. assistance with obtaining personal protective orders; 
v. mutual restrictions on communication or contact between the parties; or 

vi. a combination of any of these measures. 
 

e. Notwithstanding any other provisions of this Title IX Policy, PIA may remove a 
respondent from an educational program or activity on an emergency basis if PIA 
undertakes an individualized safety and risk analysis, determines that an immediate 
threat to the physical health or safety of a student or other individual justifies 
removal, and provides respondent with notice and an opportunity to challenge the 
decision immediately following the removal.  PIA also may place a non-student 
employee respondent on administrative leave during the pendency of the complaint 
resolution process. 
 

f. All victims are encouraged to contact local law enforcement to report crimes such 
as these. In addition, all students are also encouraged to seek out the services of 
Washington EAP Services by calling 1-800-EAP-LINK for confidential 
counseling.   
 

g. Any alleged victim should contact school administration to ask for accommodation 
or protective measures concerning changes to the victim’s academic plan, if 
necessary. Accommodation or protective measures provided to victim will remain 
confidential to the extent that maintaining such confidentially would not impair the 
ability of PIA to provide the accommodation or protective measures.  
 

h. A complainant may, but is not required to, file a formal complaint that will initiate 
PIA’s complaint resolution process, including an investigation.  The complainant’s 
wishes will be respected regarding whether PIA investigates, except that the Title 
IX Coordinator may sign a formal complaint to initiate an investigation over the 
wishes of the complainant if the Title IX Coordinator determines that such action 
is not clearly unreasonable in light of the known circumstances. 
 

i. Unless the formal complaint resolution process results in a determination that a 
respondent was responsible, PIA will not impose disciplinary actions or take any 
other actions under this Policy that are not supportive measures. PIA will not 
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restrict the rights of any person, including the subject of a report filed with the Title 
IX Coordinator, that are protected under the U.S. Constitution, including the First 
Amendment, Fifth Amendment, and Fourteenth Amendment. 
 

j. If the allegations in a formal complaint are not within the scope of this Policy 
because they do not meet the Title IX definition of sexual harassment, or because 
the alleged activities did not occur in PIA’s education program or activity against a 
person in the United States, then PIA must dismiss the formal complaint for 
purposes of Title IX.  In such case, PIA will promptly send written notice of the 
decision to dismiss the complaint and the reasons for such decision to both parties.  
Even if the formal complaint is dismissed, however, PIA still may address the 
allegations as potential violations of the PIA’s Code of Conduct or other policies. 
 

k. In the event of a sexual offense on-campus, PIA will notify local law enforcement 
in a timely manner.  

 
 

4. The Title IX Coordinator will designate one or more individuals to investigate the formal 
complaint (i.e., the Investigator).  The Investigator will begin an investigation as soon as 
practicable and generally not later than 10 business days after the written notice of the 
formal complaint was delivered to all parties.  The Investigator, however, will ensure that 
the respondent receives sufficient time to prepare prior to any initial interview. 

a. The respondent will be informed in writing of the allegation being made against 
them and will be informed in writing of their rights and options. 
 

b. Both the respondent and the complainant will have the same opportunities to 
present their case including the presentation of any evidence or witnesses. 
 

c. Both the respondent and the complainant will have the same opportunities to have 
others present during the proceedings. 

 
d. Both the respondent and the complainant will have the same access to information 

used in the investigation or hearings and will be afforded sufficient time to prepare 
for any interview or hearing. 

 
e. Both the respondent and the complainant will be informed of the final decision with 

respect to the alleged sex offense and any sanctions imposed against the respondent. 
 

5. At any time after a formal complaint has been filed, if the Title IX Coordinator believes 
that the complaint may be amenable to informal resolution, the Title IX Coordinator will 
give notice to the parties of their ability to choose an informal resolution option.  However, 
an informal resolution process may not be used to resolve allegations that an employee 
sexually harassed a student.  Further, an informal resolution process may not be offered 
unless a formal complaint has been filed. 
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6. When a complaint is not resolved informally, the Title IX Coordinator will notify the 

parties and help to make any needed accommodations for the formal hearing.  At any 
time prior to a final determination at the end of the formal hearing, the complainant and 
respondent can choose to accept an informal resolution decision previously offered.  Each 
party must give written, voluntary agreement to the previously offered informal 
resolution decision, after which the decision is finalized, and the hearing is terminated.  
 

a. The Decision-maker(s) will strive to issue the written determination regarding 
responsibility within 14 days after the hearing.  Either party may appeal the 
determination by filing a written appeal, as described below, within 10 business 
days after receipt of the determination regarding responsibility.  If no appeal is 
filed, the determination regarding responsibility becomes final 10 business days 
from the date of delivery to the parties. 

 
7. The Title IX Coordinator is responsible for effective implementation of any sanctions or 

remedies required by the determination of responsibility.  The list of potential sanctions or 
remedies includes one or more of the following: 
 

a. For Students: 
i. Written warning 

ii. No-contact orders 
iii. Removal from specific courses or activities 
iv. Disciplinary probation 
v. Suspension 

vi. Expulsion 
vii. Transcript notation 

 
b. For Employees: 

i. Written warning 
ii. Performance improvement plan 

iii. Required training or education 
iv. Loss of annual pay increase 
v. Suspension with or without pay 

vi. Termination 
 

8. A student found guilty of any of the crimes stated on the above criminal statistics may face 
numerous PIA sanctions up to and including termination from the school.  
 

9. Additional information regarding PIA’s Title IX policy can be located at www.pia.edu. 
 

  

http://www.pia.edu/
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Megan’s Law Website Information  
 

PIA makes notice that Pennsylvania State Police Megan’s Law website can be found at 
http://www.pameganslaw.state.pa.us/ . This database holds information concerning sexual 
offenders and their residences and employers.  

 
Other Resources concerning sexual violence can be located at: 
 

• National Sexual Violence Resource Center  
o http://nsvrc.org/ 

• RAINN (Rape, Abuse & Incest National Network) - National Sexual Assault Hotline: 
Confidential 24/7 Support – 

o  https://www.rainn.org/resources 
o 1-800-656-4673 

• Washington EAP Services  
o 1-800-EAP-LINK 

 

http://www.pameganslaw.state.pa.us/
http://nsvrc.org/
https://www.rainn.org/resources
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Introduction 

 

 This plan is established by the Pittsburgh Institute of Aeronautics for the express purpose of describing 

the actions, responsibilities, and employee duties that must be conducted in preparation of or during an 

emergency condition occurring at or on the facilities maintained by the Pittsburgh Institute of Aeronautics. An 

emergency is described as: “Any extraordinary situation caused by an actual or threatened fire, explosion, 

chemical release, workplace violence, or other man-made or natural disasters which might place the safety of 

Pittsburgh Institute of Aeronautics employees, students, or visitors at risk.” 

 

Emergency Escape Preparations 

 

1. All rooms and work areas will be provided with their own emergency escape route maps. 

2. All employees and students will be indoctrinated within the first ten (10) days of residence relative 

to the location of the emergency escape route maps. 

3. Within the first ten (10) days of residence, all employees and students will be given a demonstration 

of the primary and secondary emergency escape routes as indicated on the appropriate room and 

work area maps. 

4. Periodically, an emergency escape drill will be conducted to determine: 

a) elapsed evacuation times; 

b) emergency unit response times; 

c) accountability of all affected personnel; 

d) actions of Emergency Action Team members. 

 

Emergency Escape Procedures 

 

1. During an actual emergency, the first employee or student to recognize that an emergency condition 

exists will alert either a supervisor, instructor, or the front desk operator. 

2. During an actual emergency, the supervisor of the area where the emergency condition originates 

will sound the alarm and inform the front desk operator of the situation. 
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3. The front desk operator will immediately contact the appropriate emergency response unit(s) via the 

pre-programmed telephone system. 

4. Upon hearing the emergency alarm, all staff and students (except Emergency Action Team members) 

will immediately follow the primary emergency escape route shown on the occupied room or work 

area maps. 

5. If the primary emergency escape route is not passable, then the affected staff or students must 

immediately proceed to their secondary emergency escape route. 

6. Upon exiting the building, all designated instructors and employees must take roll to determine if all 

staff and students have been evacuated. 

 

Accounting for Personnel After Evacuation 

 

1. Using the appropriate student roll sheet or employee roster, the designated instructors and staff 

members will take roll immediately following the evacuation. 

2. The Emergency Action Team members will tally the roll calls for groups of staff and students in their 

designated assembly areas and immediately report their findings to the Evacuation Coordinators. 

3. Evacuation Coordinators will compile information from Emergency Action Team members and 

report that information to the Evacuation Recorder/Incident Manager. 

4. The Evacuation Recorder/Incident Manager will then report these findings to the responding 

emergency unit(s) supervisor. This information will include the name(s) of the missing staff 

member(s) and student(s) and the location where the individual(s) was/were last seen. 

 

Rescue, Medical Duties, and Reentry 

 

1. All staff and students who have experience in administering CPR or other emergency treatments will 

be pre-identified. 

2. All staff and students who have been identified to perform emergency treatments may be called upon 

to do so prior to the arrival of emergency units, but not prior to their being accounted for by their 

designated instructor(s) or staff member(s). 

3. Upon their arrival, emergency unit personnel will determine if continued assistance from Pittsburgh 

Institute of Aeronautics staff and students is appropriate. 

4. Once Emergency Action Team members have been evacuated from the building, no staff member or 

student may reenter until the facility is secure. Only emergency unit personnel will reenter the 

facility prior to the area being secured. 

5. When the emergency unit personnel have determined that the facility is once again safe, a designated 

Emergency Action Team member will sound the emergency evacuation alarm. All staff and students 

may reenter the building at that time. 

 

Special Procedures 

 

      General Provisions; 

  

1. When the emergency evacuation alarm sounds, all elevators become OFF LIMITS and are 

considered to be inoperative. 

a. Alarms for building evacuations due to fire or conditions that require immediate building 

evacuation, and no subsequent directives, will be accomplished using the fire alarm system. 

b.  Alarms that require specific notifications with instructions, i.e. severe weather events, 

workplace violence, etc., will be made using pre-scripted messaging, supplemented with 

additional information if necessary.  

2. When the emergency evacuation alarm sounds, all telephone conversations (except those being 

conducted by Emergency Action Team members) must be terminated. 
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3. During an evacuation, no one is permitted to return to the facility until cleared to do so by the 

attending emergency unit supervisor. 

 

      Specific Provisions; 

 

 

Power Outages 

  

 

1. During power outages, personnel safety, facility security, and the protection of assets are primary 

considerations. The following are preparation guidelines and specific tasks that must be completed: 

a. Preparedness; 

i. Interior spaces. In areas, i.e. offices, which do not have emergency lighting or 

windows, employees should keep a flashlight, for safe egress to lighted areas. Never 

use candlesopen flames for lighting.  

ii. If it becomes necessary to move inside the facility, do so with extreme caution and 

deliberate actions, especially in low lit areas. If possible, remain in your work area for 

a few minutes to acclimate yourself to the environment. 

iii. When known severe weather events are imminent, close powered doors that may 

affect facility security.  

 

b. Specific instructions and tasks; 

i. Shut off any electrically powered equipment that was operating when the power went 

out. Students should immediately turn off or unplug powered equipment that could 

produce a hazard when power is restored. Shop Instructors must verify powered 

machinery switches are off. 

ii. Stay clear of points of operation and other parts of machinery that could move or 

cycle unexpectedly when the power returns. 

iii. Turn off any heat-producing equipment to minimize fire hazards when the power 

returns, i.e. soldering irons, heat guns, etc. 

 

 

Weather 

 

  

1. During high wind, excessive rain and/or storm surge, or tropical storm or hurricane events, the 

following are preparation considerations: 

a. Winds excess of 45 MPH; 

i. Relocate loose equipment and small items, i.e. trash receptacles, temporary signage, 

etc., inside buildings.  

ii. Relocate larger equipment, furnishings, tables, aviation ground support equipment, 

etc. close to buildings. Secure if possible/feasible. 

iii. Inspect exterior of building for other hazards, loose structural components, wires, etc. 

b. Hurricane Force Winds; 

i. Sandbag likely water ingress areas, i.e. garage doors, hangar doors, entry/exit doors. 

ii. Maintain a form of communication to account for PIA staff, i.e. group text 

messaging, group e-mail, etc., to establish who may have evacuated or sheltered in 

place. 

iii. Government ordered evacuations, even for surrounding communities, require PIA 

evacuation.  

iv. No one is permitted in PIA facilities during an evacuation period or storm event. 
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v. Closings require CEO/President approval and must be communicated to the Vice 

President of Operations and the Director of Safety & Development. 

 

2. Tornadoes. Tornadoes can destroy buildings, flip cars, and create deadly flying debris. Tornadoes 

can happen anytime and anywhere and create intense winds, over 200 MPH.  

a. If a tornado warning or imminent threat is announced: 

i. Get to a small interior room on the lowest level. 

ii. Stay away from windows, doors, and outside walls. 

iii. Watch out for flying debris that can cause injury or death. 

iv. Use your arms to protect your head and neck. 

b. The following list provides potential areas for sheltering use in our facility: 

i. Lobby Women’s Restroom 7; Kitchen, Room 6; Men’s Restroom, Room 16  

ii. Classrooms 106 and 107 

iii. Offices 21, 22, 23, and 25 

iv. Office 32 

c. Second floor occupants should make their way to a first floor sheltering area. In the event 

immediate shelter is necessary and time does not permit movement to one of the designated 

areas, seek shelter in an interior hallway, stairwell, or small interior room and protect 

yourself. 

d. When an all clear is given, immediate actions should be focused on first aid and life saving 

measures followed by emergency evacuation per this plan for accountability. 

 

 

Active Shooter Supplemental Information 

 

 

1. RUN and escape if possible. 

• Getting away from the shooter or shooters is the top priority. 

• Leave your belongings behind and get away. 

• Help others escape, if possible, but evacuate regardless of whether others agree to follow. 

• Warn and prevent individuals from entering an area where the active shooter may be. 

• Call 9-1-1 when you are safe and describe the shooter, location, and weapons. 

2. HIDE if escape is not possible. 

• Get out of the shooter’s view and stay quiet. 

• Silence all electronic devices and make sure they will not vibrate. 

• Lock and block doors, close blinds, and turn off lights. 

• Do not hide in groups. Spread out along walls or hide separately to make it more difficult for the 

shooter. 

• Try to communicate with police silently. Use text message or social media to tag your location or put 

a sign in a window. 

• Stay in place until law enforcement gives you the all clear. 

• Your hiding place should be out of the shooter's view and provide protection if shots are fired in 

your direction. 

3. FIGHT as an absolute last resort. 

• Commit to your actions and act as aggressively as possible against the shooter. 

• Recruit others to ambush the shooter with makeshift weapons like chairs, fire extinguishers, scissors, 

books, etc. 

• Be prepared to cause severe or lethal injury to the shooter. 

• Throw items and improvise weapons to distract and disarm the shooter. 

After: 

• Keep hands visible and empty. 
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• Know that law enforcement’s first task is to end the incident, and they may have to pass injured 

along the way. 

• Officers may be armed with rifles, shotguns, or handguns and may use pepper spray or tear gas to 

control the situation. 

• Officers will shout commands and may push individuals to the ground for their safety. 

• Follow law enforcement instructions and evacuate in the direction they come from unless otherwise 

instructed. 

• Take care of yourself first, and then you may be able to help the wounded before first responders 

arrive. 

• If the injured are in immediate danger, help get them to safety. 

• While you wait for first responders to arrive, provide first aid. Apply direct pressure to wounded 

areas and use tourniquets if you have been trained to do so. 

• Turn wounded people onto their sides if they are unconscious and keep them warm. 

• Consider seeking professional help for you and your family to cope with the long-term effects of the 

trauma. 

 

Summation 

 

 The Emergency Action Plan for Students is provided to communicate essential emergency action 

requirements and evacuation information. The Pittsburgh Institute of Aeronautics Emergency Action Plan for 

Students as described herein, is subject to periodic revision and upgrade.  

 

 
John D. Kovac 
Director of Safety & Development 
Pittsburgh Institute of Aeronautics 
Forbes #1 Two-Year Trade School for 2018! 
 
P.O. Box 10897 
Pittsburgh, PA 15236 
W (412) 346-2154 
F   (412) 466-0513 
jkovac@pia.edu 
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EMERGENCY PROCEDURES FOR PERSONS WITH DISABILITIES 

 

(Aug. 15, 2020) 

 

 

Informing School and Emergency Personnel 

 

1) Students who are either temporarily or permanently disabled to the extent their mobility is impaired are 

individually responsible for informing the Executive Director for Academic and Student Affairs of their 

names, building names and room numbers, and nature of disabilities. The student is responsible to 

update the Executive Director for Academic and Student Affairs upon each new quarter of study, or if 

any of the information changes. 

 

2) The Executive Director for Academic and Student Affairs will inform appropriate school personnel of 

the information needed to adequately prepare them to assist disabled persons in drills and evacuations. 

 

3) Information regarding students with disabilities and their training locations will be placed on a list and 

given to the fire department during emergencies and drills. The rescue of disabled persons who are 

unable to evacuate themselves will be an initial priority for responding fire units.  

 

 

Evacuation Procedure for Disabled Individuals 

 

1) Instructors, students, and staff members may assist evacuating disabled persons only if this does not 

place them in personal danger.  

 

2) Mobility impaired persons in wheelchairs on non-ground level floors should proceed to nearest enclosed 

stairwell and wait for emergency personnel to arrive. Someone should stay with the disabled person, if it 

does not place him/her in additional danger, and someone should meet responding fire fighters to report 

the location of the disabled person(s). 

 

3) Instructors, students, and staff members should ask someone with a disability how they can help before 

attempting any rescue technique or giving assistance. They should ask the individual how to best assist 

and whether there are any special considerations or items that need to come with the person. 

 

4) Elevators are never to be used in evacuations or drills.  

 

5) Visually impaired persons should have a sighted assistant to guide them to safety.  

 

6) Hearing-impaired persons should be individually informed of the emergency. One should not assume 

they know what is happening by watching others.  
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